
Time management

Practical ways to protect your time

For frontline managers, good management is essential to enable you to achieve everything that 
needs to be done in a busy care provider.  

In our busy workplaces it’s easy for day-to-day demands on our time to divert or distract us 
from our main role.  It’s challenging to keep up with all the demands placed upon us in a time-
compressed and complex world and still maintain quality of care.

Taking control of our time means we make better decisions, feel less pressure and take a 
more holistic view of our priorities.  Effective time management can reduce stress and improve 
wellbeing.

This short tool helps you to consider practical ways to protect your time.
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